Evacuation Plan Summary
EHS requested all buildings come up with an Emergency Evacuation Plan using their template.


Purpose of the Plan
Identify areas of refuge

Locate all fire extinguishers & alarms
Identify areas for evacuation postings
Designated exit routes

Choose a meeting location

Ask for volunteers for positions
Positions (in the event of an emergency)
IST Emergency Coordinator – relay information between emergency personnel & monitors


Lisa Crownover
IST Safety Monitors – help with evacuation and relay information to occupants

All of you
Designated meeting location 


There are two designated meeting locations. Individuals should go to the nearest meeting location. Location 1 is the east end of the walkway/bridge (next to Burrowes Road) with a contingent plan of Deike Lobby.  Location 2 is the west end of the ramp/bridge by research west. 

Purpose of the Monitors

Each safety monitor has a route to exit the building, given they are in their office when the alarm sounds.  They are to help evacuate everyone on their way out of the building.  Once outside each monitor has an entrance/exit (3) to monitor so that no one re-enters the building until informed to do so.  Lisa Crownover then notifies the monitors at each entrance/exit, to inform any occupant there, what the next steps are or that it’s all clear to re-enter.
Communicating plan
Initially email

Intranet

Time of hire
Posted throughout building


Practiced annually













~lisa 8/2018
